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How To Update Honourary Membership
Information on Website

1 Navigate to https://test.bcnursinghistory.ca/wp-admin/

https://scribehow.com
https://bcnursinghistory.ca/wp-admin/
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2 Click "Projects"

3 Find another Honourary Member and click "Clone"
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4 Find the cloned Honourary Member - should be at the top of the liat, will say Draft
Click "Edit"

5 Click "Ethel Warbinek"
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6 Type the new name in the space

7 Go over to the Feature Image and Click "Replace"
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8 Click "Upload files"

9 Click "Select Files" and find the file you want to upload
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10 Click "Set featured image"

11 Click "Saving"
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12 Click "Edit With The Divi Builder"

13 Click here.
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14 Type " Backspace Lenore Radom"

15 Type the new name in the box
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16 Hover over the text box and click the gear icon

17 Change the date
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18 Find the copy you want to add - copy it

19 Delete all the copy and replace the copy
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20 Click the green check mark

21 Hover over the photo and click the gear icon
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22 Click on the image

23 Find the same image you added earlier
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24 Click "Upload an image"

25 Click the green check mark
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26 Clock the purple circle

27 Click Publish
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28 Click "Exit Visual Builder"

29 Click "Honourary Members" and you will see the new member added in the list in
alphabetical order.


