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How Add info the Bursaries Using Visual
Builder

1 Navigate to https://bcnursinghistory.ca/student-nurse-bursaries/
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2 Click "Enable Visual Builder"

3 Click into the area you want to edit
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4 Click on the Gear Icon

5 Scroll to where you want to add new information/copy
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6 Type in the Date

7 Highlight the date - highlight the whole thing like you would in WORD
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8 Scroll to the top and click on the drop down arrow in the Paragraph Box

9 Click "Heading 3" - that is what will turn the date red and bold
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10 Go back down to where you added the date and hit enter or click below the text.

11 Type in any information/bullet points
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12 If you want to make something bold you can highlight the copy, and then Press
ctrl + b
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13 Repeat as needed

14 To make bullets - do the same as you would in WORD - highlight the copy
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15 Scroll up to the top and choose bullet list

16 Now your text has bullets
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17 To save click the round purple button at the bottom of the page or press ctrl + s

18 Click Save


